
 What’s a W-4 Form? 

We all have taxes taken out of our paychecks
if we earn an hourly wage. The W-4 Form is a
form your employer gives you when you start
a job. It tells them how much money to take
out of your paycheck for taxes. 

Why does it matter?

When you earn money, the government takes a
portion to pay for things like roads, schools, and
emergency services. This is called income tax. The
W-4 helps ensure they take the right amount—not
too much, not too little.  

 How do you fill it out? 

It asks a few questions like: 

If you’re a teen with just one job and no kids, it’s usually
pretty simple. You can often just check a box that says
something like “I only have one job.”  

Are you single or married? 
Do you have multiple jobs? 
Do you have dependents? 
Do you want extra money taken out just in case? 

State W-4
What happens if I don’t
complete the form? 

Your employer (After School Matters) still has
to withhold taxes. If you don’t turn in a W-4,
your employer is required by law to withhold
taxes as if you’re single with no adjustments. 

 What happens if you mess it up? 

Don’t worry—it’s not permanent! You can
update your W-4 anytime and updates are
reflected in the next paycheck. If too much
tax is taken out, you’ll get a refund when
you file your taxes. If too little is taken, you
might owe money later. 
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More money will be taken out of your
paycheck for taxes. 
You might get a bigger refund when you
file your taxes, but you’ll have less money
in each paycheck during the year. 

That means: 

What’s the difference between
a W-4 and W-2 form?

W-4 Form: Before you get paid, you give
instructions on how much money to take
out of your paycheck for taxes.

W-2 Form: After the year ends, you get the
summary of how much you made and how
much tax was taken out.



Federal W-4

Withholding:
This is the money your
employer takes out of
each paycheck and
sends to the
government for your
taxes. It’s kind of like
paying your taxes a little
bit at a time throughout
the year. 

Multiple jobs: 
This means you work more
than one job at the same
time. If you do, your total
income is higher, so you
might need more taxes
taken out. 

Dependents: 
These are people who rely on
you for financial support—
usually kids. If you have
dependents, you might pay
less in taxes. 

Spouse: 
A spouse is the person you're
married to. If you're married,
your tax situation might be
different, especially if your
spouse also works. 

Claiming exempt on your W4: 
This means your employer will not withhold
federal income tax from your paycheck.
While it increases your take-home pay, you
are expected to pay all owed federal tax
along with any penalties for underpayment
(including interest on the unpaid taxes)
when you file tax returns. 

Additional taxes taken out: 
Federal and State income tax:
calculated based on factors like your
income, filing status, and if you have
any kids. 
Social Security tax: calculated at
6.2% of your gross income, it helps
fund the federal Social Security
program and is a mandatory
deduction. 
Medicare tax: 1.45% of your gross
income, which helps fund the
Medicare program and is a
mandatory deduction.

 What do these terms mean? 
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The dollar amount in 4(c) is for
employer to withhold additional
amounts in each paycheck on
top of the standard taxes which
includes federal and state
income tax, social security, and
medicare tax.


