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Art Documentation and Collection Process for TEENMADE 
at the After School Matters Gallery
TEENMADE centers Chicago teens’ creativity and voice by selling one-of-a-kind teen-crafted artwork from a variety of ASM programs. 
For every item sold, 100% of the proceeds go directly back into ASM teen programs. 
The TEENMADE team is excited to collaborate with a variety of instructors and their programs, like Paintings on Canvas, Mosaics, Metal Works, and more, to discuss possible items teens can produce during the session. The team offers feedback and support to help refine and evolve these creations for sale. This experience fosters young entrepreneurship and requires teens to think about what people might want to buy. All teens receive an award for submitting items to TEENMADE for their outstanding work. For sellable items we look for quality over quantity and that it caters to our customers.
Step 1:	The TEENMADE team will reach out via email to set up a time to discuss submissions, this may be photo documentation, an in-person visit, or a virtual meeting. 
Step 2:	Once approved, the TEENMADE team will provide you with the Art Labels to properly inventory and document your program’s products. These are required to be filled out and submitted. 
· Art Documentation Labels to label each physical item with teen information.
· Teen Artwork Purchasing Request Form - ONLY for teens who wish to purchase back their items from TEENMADE.     
As you inventory, a Title is encouraged for all pieces. (NOTE that this information is critical to the TEENMADE inventory process.)  
Step 3: 	Use the sample Art Documentation Labels to create your labels for the artwork. Please legibly write on the labels or type into the template before printing. Attach the label to the corresponding piece of artwork with appropriate tape that will not damage the item. As we will use this information to create a final retail tag that contains the following information along with sale price.       
Step 4:	
Once you have completed the documentation and packaging process, contact the TEENMADE team via email at teenmade@afterschoolmatters.org to finalize a drop-off or pick-up date/time.
Submitted artwork should be packaged safely in a box or bin. Make sure all items are labeled. Instructors should only deliver approved submissions to the TEENMADE team.
Step 5:	The TEENMADE team requires 3 months to review, tag, and process items, where they will determine if items will be placed on the website or used for pop-up events. Once processed, if teen purchasing forms have been submitted, items will be placed on a 1-month hold. The TEENMADE team will call teens to notify them that the item is available and if not purchased in the provided time, items will be removed from the hold and placed for sale. 
If you have any further questions or are interested in submitting final product to TEENMADE, please contact us at the following:
E-mail: teenmade@afterschoolmatters.org






















LABEL SUBMISSION EXAMPLE
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PAINTING AND DRAWING SUMMER 2025 TEEN MADE SUBMISSIONS

ARTIST: Sebastian Alvarez
TITLE:  Alone on a Monday
.1 MATERIALS: Acrylic paint and colored pencil on panel
AGE: 18
PROGRAM: SUMMER 2025

QUOTE: “Don't confuse me for another orange cat’

ARTIST:  Emily Aning
TITLE:  ButI'm a starl
2 MATERIALS: Image transfer and acrylic paint on panel
AGE: 16
PROGRAM: SUMMER 2025

QUOTE: N/A

ARTIST: Jessyca Becerra Menez
TITLE:  X-Ray
3 MATERIALS: Image transfer and acrylic paint on panel
AGE: 16
PROGRAM: SUMMER 2025

QUOTE: N/A

ARTIST: Samara Benavides Leal
TITLE:  Untitled

4 MATERIALS: Image transfer and acrylic paint on panel
AGE: 16

PROGRAM: SUMMER 2025

QUOTE: N/A




